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Do  not  assume  content  reflects  current 
scientific  knowledge,  policies,  or  practices. 
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UHITSD  STAT3S  DEPARTlCEls^T  OF  AGRICULO 

l^g;.-,.jY  Dlrectcr  of  Informaticn 

,  ^^g.  Wachington  25,  D,  C, 

DEPT  OF  AGRICULIURE 
WASHIHGI9N  D  C 


September  17,  1943 


OFFICE  OF  INF0RI1A.TI0N  MEMORAIIDUM  NO.  56 
Supplement  No.  1 

OWI  Clearance  of  Graphic  Material 

The  Office  cf  War  Information  recently  icsued  the  attached  CWI  Regula- 
tion No»  7  requiring  that  requisitions  for  printing  of  posters  and 
graphic  material  when  submitted  to  the  Government  Printing  Office 
must  be  accompanied  "by  OWI  Frrm  No.  172.    The  reasons  for  issuance 
of  this  regulation  are  indicated  in  the  attached  copy  of  Elmer  Davis'' 
Eiercorandum  of  September  3.    Copy  of  OWI  Form  No.  172  is  attached  aloe. 

Office  of  Information  Memorandum  No,  56  in  paragraph  4  indicated  that 
all  printing  requests  and  accomipanying  distribution  schemes  for  pcstersf 
mats,  and  other  graphics  intended  for  popular  use,  sh-iuld  be  sent  to 
the  Distribution  Control  Office  after  clearance  with  the  Assistant 
Director  in  charge  of  Publications,  Campaigns  and  Graphics.  Graphic 
materials  for  such  clearance  may  be  sent  to  the  Distribution  Gcntrol 
Office,  Room  459,  Administration  Building. 

The  required  ap-croval  by  OWI  will  be  obtained  by  the  Office  of  Informa- 
tion as  soon  as  possible  after  the  printing  requests  are  turned  over 
to  the  Distribution  Control  Desk.    The  OV/I  Form  Nr.  172  will  be  filled 
out  by  the  control  desk  and  every  effort  v/ill  be  made  to  obtain  approval 
from  OWI  as  quickly  as  possible.    Informatirn  required  should  be  sub- 
mitted with  the  request  for  printing. 

Attention  is  directed  to  the  pocter  distribution  plan  outlined  in  para- 
graph 2  of  Mr,  Davis'  memcrandum  of  September  3  as  a  possible  means  of 
securing  wider  distribution  of  some  graphic  material. 


Keith  Himebaugh 
Acting  Director  of  Information 
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Sootonbcr  4,  1943 

To  Tho  He.ads  of  All  Departnonts  And  ^igoncios: 


Regulation  Mo.  6,  issued  February  3,   1943,  hud 
liraitod  distribution  as  it  affected  tho  activitioo  of 
a  single  Agency. 
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OFFICE  0^  y;AR  INFOR'!ATTOII 
Office  of  the  Director 


September  3,  1943 

O'VT  Regulation  Ntmber  7 

To  the  Heads  of  All  Departments  and  .'^frencies: 

In  order  to  improve  service,  avoid  duplication, 
and  prevent  waste  in  public  printiia^,  in  pursuance  of  an 
ac;reement  reached  between  the  Office  of  V-'ar  Information 
and  the  Public  Printer,  the  followinf,  regulation  is  issued 
by  virtue  of  the  authority  vested  in  ne  by  Executive 
Order  9182: 

All  requisitions  for  the  production  of  posters  and 
other  graphic  materials  designed  for  distribution  to  the 
public,  or  to  l^^rge  groups,  upon  submission  to  the  Government 
Printing  Office,  must  be  accompanied  by  O'^TT  Form  Num.ber  172 
certifying  that  such  materials  have  been  approved  by  the 
Office  of  ''.'ar  Inf orraation  for  content,  style,  use  of  color, 
quantity,  and  distribution.    P.equisitions  for  the  materials 
described,  lacking  this  approval,  will  not  be  accepted  by 
the  'Government  Printing  Office. 


Effective  September  15,  1943. 
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Elrier  Davis 
Director 
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Septe-nber  3,  1943 
To  the  H^ads  of  All  r3;jErtmjits  and  A;;cnc:os: 


Thp  Office  of  ^?ar  In."or"iHtr..on  han  p^rf oci '^d  a  r.uTihor  of 
arranger.cnts  to  inorovo  its  servic:.-s  v.'ith  ro/^ard  to  the  pienaration,, 
olaarance  and  distribution  of  oopters  r-nJ  cbhcr  {^.vraphic  nat^^ri'ils. 
These  includ?: 


1.     A  largo  pool  oi'  the  co^mtry's  most  distinguished  poster 
artists  h.as  made  itr  S'''rv:"cor  available  to  all  flcvernmcnt  af^cncios 
throuj!;h  this  Office.    Thi;>  service -is  nob  intended  to  replace  in 
any  way  the  oxi .sting  arraiifrerricnts  v;hich  your  agency  may  now  l:avc 
v.'ith  artists,  but  raT:!ior  to  sunplsncnt  them. 

?.     This  Officr  iirs  developed  a  system  of  poster  distribution 
utilir-inj  .500, 0'JO  Bey  rcouts  on  a  r'^ipjular  fortnichtly  basis  and  has, 
in  addition,  a  c&r*^fully  proparcd  ri9ilin;j  llr;t  conprisinr  some  two 
million  outl'^ts  fo"**  the  distribution  of  posters.     "hir,  distribution 
system  is  available  to  sorvo  your  ar'oncy. 

3.     An  af;r3cmert  >\as  beon  rea'?hed  botwoen  this  Office  and 
thD  Public  Printer  for  th;.  purpose  of  improving;  sor";icc,  avoiding;;; 
duplication  and  pnventin{-;  -"v.xsto  in  t:ie  printinf-  :>f  ^'^st  vrs  and 
othrr  {^raphir;  materials.     In  pursuanr;^  of  this  r-gr^ement,  I  havt^ 
issued  07il  Roftulation  IJo.  7,  c  copy  of  v/hich  is  at-^ac'ied.  Att;.chid 
also  is  a  copy  of  0T7I  Form  IJo.  172  (Anplication  for  Clearance  of 
Graphic  'laterials);  wnich  is  avAilable  in  quantity  from  the  Division 
of  Poster  Cloarar.co,  Office  of  t>- -^r-.ation.  Room  ?,408,  1400 

Pennsylvania  Avenue,  N.  'V. 

It  wciul '1  bo  apor  aci-itcd  if  you  vjould  call  thic  m.  ttor  to  the 
attention  of  the  ycor^KiV  persons  within  your  urjnc^'. 


Elmer  Davi  s 
Direotcr 


Enclosures:  2 
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Pud;-et  Bureau  V.o.  10-R008 
Approvp.l  Expr-ren  Aiigur.t  31,  1944 

■''■PPLIC  A.TTON  ^OR  GT.^APA:ir'T5  0^  0R.^3TTfMI}TM;_^IA_LS 
Office  of  '.Tar  Inforn':.tion 

DivicioTi  of  Foster  Cl^.xrannc  Date  sv^bnittcd:  

Room  ?408,  1400  Peniisylvaii?  a  Avanu-3,  W.  ".Y. 

Submit  in  quadruplicat'. ,  with  finishoci  art  or  a  r^ood  copy  . 
th.iroof  eraotly  as  it  is  to  bo  sont  to  tlio  Governiricnt 
Printing  Office.     Two  copies  v/ill  be  returned  to  issuin;^ 
a.r;nr-C7. . . on-i  of  v/hich  mist  accompany  art  v;ork  ond  printing 
requisition  to  tho  rrovcrnm^nt  Priiitinr  Office . 

Titl  >  r'  VKterial   

Total  .Quantity  Waodod 
Proposed  Display  Date  or  Pc-;rlod 
Purpos  J 

Svibini  tti'd  by  (/'.{■;;(.  ncv  or  D.,pt.) 
Buro-ai  or  Division 

Tndividual  to  Co^itact  Phon^j  :io.   

Goneral  Groun  to  b-5  R'5uchod;  General  Public  Spocial 

GovoraTe  D-isircd:  ilaticn-vddo         Rural         Urban        Sp-3cial  Areas 


General  Distribution  T'lothod:        Direct  Hail          O'TT  Poy  Picout  Dispatc^i  Bearers 
0th  3  r  

To  b3  Paid  For  3y   


o  i  r.  0  s 


i[o.   oi  Coiorr; 


C J '':ara'\C'-J  Grant      -xs  ''"'■jll  jvrj : 

1 .  Contiint 

2 .  'Mechanical  Sp  jcifi  c  ..ti  -.i:-is 
.     ^rianti  ty 

4.  Distribution   

R^T^arks : 


APTaOV^P  5"*':  D'VT!^: 

(;3i?;nod)   (Si£n_td_)  

Chief,  ''p-'l  ;      •■'   -rot;ra-a  C:)ordination        Chio*;*,  Diviriou  o:  Poct'^r  Cl-^.-i.rance 


